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This text acts as a guide for PhD in Translational Health Sciences (THS) dissertation defense and preparing for graduation within the
Department of Clinical Research and Leadership (CRL) in the School of Medicine and Health Sciences.
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INTRODUCTION

This Style Guide, for the written dissertation for the PhD in Translational Health Sciences, outlines the
format for preparing the different sections of the dissertation. It has been adapted from the general
guidelines for dissertations at the George Washington University to meet the purposes of the PhD in THS
program.

All the front matter (described below) and supplemental materials follow the format and style described
below. The content of the chapters is determined in consultation with the dissertation chair and committee
members and should be appropriate for the type of study conducted. The formatting of the chapters
including margins, page numbering, type face, and order should follow those shown in this guide.

PhD in THS dissertations use the current version of the APA style for all references and citations. Footnotes
and endnotes also follow current APA style. You can find APA style guidance at this URL:
https://apastyle.apa.org

An annotated template for the front matter is provided within this document. A Word document template
is also available for download on the PhD in THS website under “Student Resources.”

Preliminary Approval of Dissertation Format

As of Fall 2022, students planning to defend in Spring 2023 and beyond must submit their dissertation for
preliminary format review in the semester prior to their dissertation defense. Beginning Spring 2023,
students will not be allowed to schedule a dissertation defense if preliminary review of their dissertation
has not been completed. A preliminary review takes 3-4 weeks to complete. Students are referred to the
Guide to Planning the Dissertation Defense for detailed timelines.

FRONT MATTERS

The front matter of the dissertation for the PhD in THS includes:

e Title Page (Required)

e Certification Page (Required)

e Copyright Page (Optional)

¢ Dedication (Optional)

e Acknowledgments (Recommended)

e Abstract (Required)

e Table of Contents (Required)

e List of Figures (Required if figures are used)
e List of Tables (Required if tables are used)
e List of Abbreviations (Recommended)

e Glossary of Terms (Optional)

Small screenshots of each component with annotations are provided in the figures below. These are
intended as a guide; full details of font size, spacing, etc., can be found at this URL:
https://library.gwu.edu/gw-etd-formatting .

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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FRONT MATTER ANNOTATED FIGURES

Figure 1. Title Page (Required)

THE GEORGE WASHINGTON UNIVERSITY
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Figure 2. Certification Page(s) (required)

THE GEORGE WASHINGTON UNIVERSITY
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Figure 3. Acknowledgements (recommended)

THE GEORGE WASHINGTON UNIVERSITY
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Figure 4a and 4b. Abstract (required) — maybe structured or unstructured.

Figure 4a. Structured Abstract.

THE GEORGE WASHINGTON UNIVERSITY
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Figure 4b.

Unstructured Abstract.

Abstract - Unstructured

Abstract

A ing Pre-E P i ing and Need among Men Who Have Sex
with Men and Transgender Persons of Color: A Mixed Methods Case Study of the
IMPACT DMV Demonstration Project.

Men who have sex with men (MSM) and transgender persons of color experience

disproporti Iti-level HIV risks. Pre-exp: prop. is (PrEP) is an evidence-
based HIV prevention strategy; however, access to PfEP has been limited among this
population. PrEP demonstration projects that target MSM and transgender persons and |
test the implementation of PrER in real-world settings are underway. However, PIER.
demonstration projects specific to MSM and transgender persons of color are limited and

most demonstration projects do not consider the impact of the implementation process or

1 ch istics on PrEP The Improve bl
Participation and Access to Care and Treatment District of Columbia, Maryland, and
Virginia (IMPACT DMV) demonstration project was created in response to the high rates
of HIV, AIDS, and STIs among MSM and transgender persons of color in the DC,
Maryland, Virginia region aimed to provide equitable access to HIV prevention, care and

treatment, and support services for those populati Using a mixed-methods case study

design, this study sought to describe PfEP screening and PrEP need in the overall project,
understand how the project was implemented at the clinic level with respect to PtEP

screening and determination of PYEP need, and describe how the varying contexts and

of the clinics i PIER ing and PrEP need in the
overall project.

An implementation science framework guided the study’s exploration of PtEP

Title of your dissertation with key
words capitalized, single spaced, 2
single spaces above and below.

For unstructured abstracts (i.e., no sub-
section headings) indentfirst line of each
paragraph. Double spaced, left justified,
no spaces between paragraphs.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 5. Table of Contents (required)

Table of Contents
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SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 6. List of Figures and List of Tables (required).
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Figure 7a and 7b. List of Abbreviations and Glossary of Terms (optional).
Figure 7a. List of Abbreviations.

List of Abbreviations

Title of page centered with key
words capitalized, single spaced, 2
single spaces below.

List of Abbreviations

AAMC: Association of American Medical Colleges

AHRQ: Agency for Healthcare Research and Quality
APA: American Psychological Association

ART: Antiretroviral Therapy

ATLPS: Attitudes toward LGBT Patients Scale

BMI: Body Mass Index

CFIR: Consolidated k for Impl ion Research

DSD: Disorders of Sex Development or intersex Abbreviations in Caps fo”owed by
semi-colon. Definition with key

words capitalized. Double-spaced.

FtM: Female-to-male transgender person or trans male
GAPS: Gay Affirming Practice Scale

GLMA: Gay and Lesbian Medical Association

GW: The George Washington University

HIV: Human Immunodeficiency Virus

HEI: Healthcare Equality Index

HRC: Human Rights Campaign

HHS: Health and Human Services

IOM: Institute of Medicine

LGBT-DOCSS: LGBT Development of Clinical Skills Scale
LGBTQI: Lesbian, gay, bisexual, transgender, quehr and intersex

MAP: Movement Advancement Project

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES



Style Guide Pagel 15|

Figure 7b. Glossary of Terms.

Glossary ofTe‘rms

Title of page centered with key

< T .
Glossary of Terms « words capitalized, single spaced, 2
Accrual: In a clinical trial, the identification, approach, i and Sing|e spaces below.
enrolling of patients as research participants. (Gross, Mallory, Heiat, & Krumholz,

2002)

Agency: Refers to personal actions when one person behaves in a way that benefits other
individuals. (Mitnick, 1975)

Clinical trial: A type of study where human subjects are assigned to one or more
interventions, one of which may be a control i mtervennon with the goal of
ing the health-related and/or behavi (NTH, 2014)

Ethic of Care: Values of caring human relationships, and the practices used to navigate
moral issues between cargrs and cared-for (m 1989; Cates and Lauritzen,
2001; Held, 2006). Add; s issues of advocacy, and
protectionism.

Terms are followed by semi-colon.
Single spacing within entries, single
line space between entries.

Identity: Sense of oneself. In this study, both professional identity and social identity will
be explored to describe the unique traits of the single physician-research identity.

Physician-researcher: Clinician with MD who may or may not have a PhD and
participates in clmlcal rcscarch in addmon to clinical pauenl care duties. In this
d by private sector to lead

research studies are also included.

Physician-scientist: Per the NIH, clinically trained scientists with professional degrees
including researchers with an MD, DO, DDS/DMD, DVM/VMD, or nurses with
research doctoral degrees.

Recruiting: a clinical trial status; activities that support the engagement, screening, and
enrollment of participants for a clinical trial.

Tensions: Three components of physician-researcher identity derived from the literature:
Values, Agency, Goals

Trial Metrics: Measures of intent to approach, screening, engagement, enrollment as well
as time taking to complete the describel activities.

Reminder:
These images are provided only as a guide to help with formatting different sections of the dissertation
for the PhD in THS. Specific guidance is provided in this this guide and on the University website.

Information regarding type face, font size, margins, order of sections and other aspects can be found on
the University website.

Other student dissertations available at Himmelfarb Health Sciences Research Commons maybe a useful
source of information regarding content of sections but should not be relied on as a style guide.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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MAIN BODY OF THE DISSERTATION

All information regarding type face, font size, margins, order of sections can be found on the University
website.

The main body of the dissertation consists of Chapters 1 through 5 and References.

All citations and references follow current APA style quidelines.

Supplemental materials such as interview guides, assessment score sheets, transcripts, consent forms,
other informational material provided to study participants, supplemental figures and tables are provided
in the appendices in the order in which they are referred to in the main chapters.

The table that follows provides general guidance on the content of the five dissertation chapters relative
to the overall chapter structure provided by GW. Students, in collaboration with their dissertation
committee, may choose to include published and/or publishable material within the content of their
chapters. Guidance for how manuscripts (either published, submitted for publication, or to be submitted
in the future) are to be included within the body of the chapter(s) is provided in the table.

Each manuscript, regardless of whether it has been submitted for publication or not, should be
accompanied by a foreword and afterword. The foreword places the manuscript in context relative to the
dissertation study questions, highlights any relevant issues to the reader, describes the status of the
manuscript including journal(s) it may have been submitted to or plans for future submission. The afterword
briefly describes any feedback from reviewers, revisions made as a result of the feedback or other lessons
learned from the submission process.

Manuscripts will generally be placed in Chapter 2 as a scoping or systematic review and/or in Chapter 4
as description of study results. Students may include one manuscript in Chapter 2 and/or one manuscript
in Chapter 3 and/or at least one but not more than three manuscripts in Chapter 4. In general, students
should not plan to include more than four manuscripts total within the dissertation.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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GW Dissertation Outline

GW THS Dissertation Outline

Proposed Guidance when including published
and/or publishable material

Title Page (Required)

Title Page (Required)

Certification Page (Required)

Certification Page (Required)

Copyright Page (Optional)

Copyright Page (Optional)

Dedlication (Optional)

Dedlication (Optional)

Acknowledgments (Optional)

Acknowledgments (Recommended)

Abstract of Dissertation

Abstract of Dissertation

Table of Contents (Required)

Table of Contents (Required)

List of Figures (Required if there are Figures.)

List of Figures (Required if there are figures.)

List of Tables (Required if there are Tables.)

List of Tables (Required if there are tables.)

List of Symbols/Nomenclature (Optional)

List of Abbreviations (Required if there are
abbreviations)

Glossary of Terms (Optional)

Glossary of Terms (Optional)

Chapter 1: Introduction [or Your Heading]

Chapter 1: Introduction [or Your Heading]

Examples:
e Introduction, Purpose, and Theoretical Framework

Chapter generally includes:

Purpose statement, Background & Significance of
Study, including the translational nature of the work,
Theoretical/Conceptual Framework, Research Aims,
Limitations, Definition of Terms, Assumptions,
Summary

Chapter 1: Introduction [or Your Heading]

Examples:
e Introduction, Purpose, and Theoretical Framework

Chapter generally includes:

Purpose statement, Background & Significance of
Study, including the translational nature of the work,
Theoretical/Conceptual Framework, Research Aims,
Limitations, Definition of Terms, Assumptions,
Summary

Chapter 2: Literature Review [or Your
Heading]

Chapter 2: Literature Review [or Your Heading]

Examples:
e Review of Literature
e Literature Review Including Systematic Review

Chapter generally includes:

a) Methods of identifying literature, review of
literature relative to content area, translational
science, theoretical model(s), conceptual model(s)
used in the proposed study, implications for proposed
study

Chapter 2: Literature Review [or Your Heading]

Examples:
e Review of Literature
e Literature Review Including Systematic Review

Chapter generally includes:

a) Methods of identifying literature, review of
literature relative to content area, translational
science, theoretical model(s), conceptual model(s)
used in the proposed study, implications for
proposed study, and
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GW THS Dissertation Outline

Proposed Guidance when including published
and/or publishable material

b) Foreword to manuscript 1 including scope and
purpose of the review, information regarding
submission/review status if applicable

) Manuscript 1: Scoping/systematic review or other
literature submitted for publication

d) Afterword: includes reflection on review process
and/or plans for future submission, issues that
reviewers identified that will be address in a future
submission

Chapter 3: Methods [or Your Heading]

Chapter 3: Methods [or Your Heading]

Examples:
e Research Methods & Study Design
e Methods and Methodology

Chapter generally includes:

Overview of methodological approach including
alignment with conceptual model and translational
science foci, research questions, study design,
qualitative and quantitative methods including data
collection and data analysis, mixed methods and
approach to data triangulation, ethical considerations,
and human subjects’ participation,

Chapter 3: Methods [or Your Heading]

Examples:
¢ Research Methods & Study Design
e Methods and Methodology

Chapter generally includes:

Overview of methodological approach including
alignment with conceptual model and translational
science foci, research questions, study design,
qualitative and quantitative methods including data
collection and data analysis, mixed methods and
approach to data triangulation, ethical
considerations, and human subjects’ participation,

This chapter serves as a detailed overview of
methods that will be discussed in the manuscripts in

Chapter 4.

A manuscript describing a novel method or revision
to an established method may be included along
with a foreword and afterword.

Chapter 4: Results [or Your Heading]

Chapter 4: Results [or Your Heading]

Chapter generally includes:
The order of presenting results will depend on the

Chapter 4: Results [or Your Heading]

Chapter generally includes:
This chapter will include study results in a published
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GW Dissertation Outline

GW THS Dissertation Outline

Proposed Guidance when including published
and/or publishable material

nature of the research conducted. In general, provide
a summary overview/introduction and organize
reporting of results to align with order of analysis
presented in chapter 3. This may not always be
feasible or appropriate and will determined in
collaboration with your committee. How the results
address the dissertations main research questions
should be clear.

or publishable format (e.g., manuscripts). Students
should include two (but not more than three)
manuscripts or other published or publishable
material. Material does not need to be submitted for
publication but if it has been, student should follow
guidance found at:
https://library.gwu.edu/etd/previously pubd works

Each manuscript should be accompanied by a
foreword and afterword which provide context for
the reader and briefly describe where the manuscript
sits in relationship to the dissertation translational
research question(s). The afterword should provide
brief reflection on the findings, lessons learned, and
considerations for revision or submission for
publication.

The pre-publication version, formatted per GW
standards, should be included. At least one of the
manuscripts should address knowledge translation or
implementation of knowledge.

Chapter 5: Discussion, Conclusion [or Your
Heading]

Chapter 5: Discussion, Conclusion [or Your Heading]

Examples:

¢ Interpretations

e Conclusions and Recommendations

e Discussion and Dissemination Activities

Chapter generally includes:

This chapter will briefly summarize what has been
learned in the series of studies and how the
translational nature of the work was reflected in the
findings. This chapter will briefly summarize what has
been learned in the series of studies and how the
translational nature of the work was reflected in the

Chapter 5: Discussion, Conclusion [or Your Heading]

Examples:

¢ Interpretations

e Conclusions and Recommendations

e Discussion and Dissemination Activities

Chapter generally includes:

This chapter will briefly summarize what has been
learned in the series of studies and how the
translational nature of the work was reflected in the
findings. This chapter will briefly summarize what has
been learned in the series of studies and how the
translational nature of the work was reflected in the
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GW THS Dissertation Outline

Proposed Guidance when including published
and/or publishable material

findings. Possible topics: summary of major findings,
implications for research and practice, overall
strengths and limitations of the research, reflection on
the process of becoming a translational health
scientist, future directions including possible
dissemination plans.

findings. Possible topics: summary of major findings,
implications for research and practice, reflection on
the process of becoming a translational health
scientist, future directions including possible
dissemination plans. While overall strengths and
limitations of the research should be discussed
briefly, less emphasis on this is needed if this has
been thoroughly described in manuscripts in Chapter
4.

Bibliography or References

References

References

Appendices

Appendices
List of presentations or other disseminations arising
from this dissertation

Appendices
List of presentations or other disseminations arising
from this dissertation
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FAQs: INCLUDING PUBLISHED/PUBLISHABLE MATERIAL WITHIN THE DISSERTATION

Ill

What does “published or publishable material” mean?

Students may include material that has been peer-reviewed and/or published in a journal or other format prior to
the dissertation defense. To be considered for inclusion, such material must have gone through some form of
thorough peer review. This may include review by peers selected by a journal or review of representatives of a
public agency (such as the Federal Drug Administration, Centers for Medicare and Medicaid Services, etc.).
Reviews may be blinded or unblinded, but reviewers should have no perceived conflict of interest with the

student, dissertation chair, or committee members.

Publishable material is content that has either been submitted for peer-review and returned for revisions, or which
has not been submitted for publication but that would, in the judgement of the dissertation chair, committee,
and external readers, pass peer review at a later time.

Who decides what published or publishable material to include within the dissertation?
The student, dissertation chair, and committee members collaborate to decide the content of the written
dissertation.

Does all the content need to be published at the time of dissertation defense?
No, but at least one document (most likely the literature review) must at least be under peer review prior to
scheduling the dissertation defense.

What version of the publishable material should be included?

Please consult the journal your manuscript was submitted to and the Sherpa-Romeo website
https://v2.sherpa.ac.uk/romeo/. The correct version to include will depend on whether the manuscript is
submitted, accepted, or published. Be advised that the GW Health Sciences Research Commons is considered a

non-commercial institutional repository.

What is the latest time at which the student and the committee need to determine if published/publishable
material will be included?

Ideally, this decision will be made at the time of proposal defense. For students in earlier cohorts who have already
defended their proposals, they may confer with their chair and committee members and determine the
appropriate content of their dissertation. Whether the dissertation will include published/publishable material is
determined by the student and dissertation committee and does not need to be approved by the directors of the
PhD program.

When will this guidance take effect?

Immediately. Students who have already successfully defended their dissertation proposal may, in consultation
with their chair and committee members, elect to include published/publishable material within their dissertation.
Students may also choose, in consultation with their chairs and committee members, continue with the format
agree to at their proposal defense. Students who have already defended their proposal may collaborate with their
chair and committee to consider the student’s career goals, writing proficiency, and proximity to scheduling the
dissertation defense in deciding whether to include published/publishable material within the dissertation
chapters. Students in Cohorts 4 and 5 will collaborate with their chairs and committee on this format following
successful proposal defense.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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How is authorship of the materials decided?

The student, dissertation chair, and committee members will collaborate to determine authorship. In general, the
student will be first (and communicating) author on each of the materials and the dissertation chair will be last
(senior) author, but this should be determined as appropriate by discipline. Other committee members and
collaborators may be included as appropriate. Nothing in these comments should be read as excluding other key
stakeholders from acting as co-authors. See more details in the section on copyright.

How long should these materials be?

There are no specific recommendations set for these published/publishable materials. However, collectively the
materials will, in the opinion of the chair, committee, and external readers, contain as much substantive
information as usually expected in a doctoral dissertation. In addition, these materials do not stand alone; rather
they are embedded within the usual dissertation chapters, with relevant forewords, afterwords, and any additional
materials the chair deems, that place the findings in context of the overall dissertation questions.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 8. Chapter 1 examples

Chapter 1

Title of page centered, bolded, with
key words capitalized, single Chapter 1: Introduction, Purpose, and T!
spaced, 2 single spaces below.

Background
With medical and technological advancements, patients with disorders of
/ consciousness (DoC) resulting from a severe brain injury may remain in this state for 17
years or more (Beaumont & Kenealy, 2005). DoC include a range of states from
Subheadings left margin aligned, follows 1
APA style and typeface must be consistent ::1
throughout.
(&) Chapter 1: Introduction
- Overview
“ The Centers for Disease Control and Prevention (CDC, 2019) estimates that
3 approximately 1.1 million people are currently living with HIV in the United States (U.S.)
Main body of text is 1 2_poi nt, Times b and approximately 380,000 people are estimated to contract the virus each year. HIV
N ew Rom an, do u b I e spa ced . |ndent | diagnoses in the U.S are not evenly distributed across different ages, races/cthnicities,
f| rst ||n e of e ach pa rag raph . genders, modes of transmission, or geographic locations. The HIV epidemic in the District of
| Columbia, southern Maryland, and northern Virginia also disproportionally affects certain
20¢ groups based on age, race/ethnicity, gender, and mode of transmission. Both nationally and
=~ locally, MSM of color account for the majority of new HIV diagnoses (CDC, 2017a; District
(Gi of Columbia Department of Health HIV/AIDS, Hepatitis, STD, and TB Administration [DC
the Health HAHSTA], 2018a; Maryland Department of Health The Center for HIV Surveillance,
201 Epidemiology and Evaluation [MDH CHSEE], 2019b, 2019¢; Virginia Department of Health
(He [VDH], 2019). Gaps in knowledge exist regarding the impact of HIV on transgender persons;

however, available evidence suggests that transgender persons are also severely impacted by
HIV.

MSM and transgender persons of color experience multi-level HIV risk factors
beyond individual-level behaviors such as condom use and partner concurrency:

interpersonal (e.g., sexual networks and relationship dynamics), community (e.g., social and

cultural norms), instituti (e.g., ly health staff and responsive medical

services), and structural (e.g., education, poverty, and policy) factors also contribute to HIV/
First page of Chapter 1 is Arabic
number 1.

1

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 9a. Figures 9a and 9b. Chapter 2 examples with and without a manuscript.
Figure 9a. Chapter 2 example including full literature review and manuscript.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 9b. Chapter 2 example including full literature review.

THE GEORGE WASHINGTON UNIVERSITY
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Figure 10. Chapter 3 examples.

THE GEORGE WASHINGTON UNIVERSITY
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Figure 11a and 11b. Chapter 4 examples with and without a manuscript(s).
Figure 11a. Chapter 4 example including full reporting of results and one or more
manuscripts.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES
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Figure 11b. Chapter 4 example including full literature review and manuscript.

THE GEORGE WASHINGTON UNIVERSITY
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Figure 12. Chapter 5 examples.

Chapter 5 Examples

r

\

Heading levels used consistently
throughout manuscript.

Ve

No widows and orphans, page
numbering continuous and in correct
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HEADINGS

Follow current APA style for headings throughout the main body of the dissertation.

Follow APA format for size, typeface, justification of headings. Please note that APA style has five heading levels,
plan accordingly.

Level 1 uses text that is center-justified, bold, with each major word starting with a capital letter. The heading is
double-spaced, and the paragraph text begins on a new line.

Level 2 uses text that is left-justified, bold, and each major word starting with a capital letter. The heading is
double-spaced, and the paragraph begins on a new line.

Level 3 uses text that is left-justified, bold, italicized, with each major word starting with a capital letter. The
heading is double-spaced, and the paragraph text begins on a new line.

Level 4 uses text that is indented, left-justified, bold, with each major word starting with a capital letter; the
heading ends with a bolded period. The heading is double-spaced, and the paragraph text follows directly after
the bolded period.

Level 5 uses text that is indented, left-justified, bold, italicized, with each major word starting with a capital letter;
the heading ends with a bolded, italicized period. The heading is double-spaced, and the paragraph text follows
directly after the bolded, italicized period.

This is an Example of a Level One Heading

The text that follows a level one heading is indented on the first line, left side justified and double-
spaced.
This is an Example of a Level Two Heading

The text that follows a level two heading is indented on the first line, left side justified and double-
spaced.
This is an Example of a Level Three Heading

The text that follows a level three heading is indented on the first line, left side justified and double-
spaced.

This is an Example of a Level Four Heading. The text that follows a level four heading is on the same
line as the heading, left side justified and double-spaced.

This is an Example of a Level Five Heading. The text that follows a level five heading is on the same

line as the heading, left side justified and double-spaced.
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WIDOWS AND ORPHANS

Unlike APA style, which is primarily designed to facilitate editing, widows and orphans are not allowed in your
dissertation. Unlike APA style, a heading may not fall on the last line on a page and should be moved to the top
of the next page. Readability should be the priority.

Figure 13. Correct and incorrect widows-and-orphans examples.

Correct Examples

How can KT be promoted in entry-level OTD capstones? emerged as part of Theme 3. 2022. Quantitative survey data, qualitative interview data, and data from the document review
Research questions cannot be fully understood by an analysis of their parts; rather, there were compared during the integrative phase of this study.

is a need to understand the whole and the relationships among those parts (Bleakley & Limitations and Delimitations

Cleland, 2015). This final section serves to summarize the main findings in reference to Limitations

the research questions. An important limitation of this research was that the findings from this case study design

may not be generalizable to other clinical practice settings or among other populations. However,

7
83
the use of quantitative and qualitative data provided rich descriptions of cases and allow readers
How Is K T inC to determine if aspects of this research are transferable to other practice settings or patient

populations. Another limitation was that this study did not explore, nor contributed to, the patient
Some foundational concepts of KT were reflected in the capstone documents as
perspective about the experience of FH screening, diagnosis, and management processes.
well as faculty interviews. These included problem identification, adapting knowledge to
Delimitations

local context, assessing barriers and facilit to use, and

With regards to delimitations, cases within this expl y mixed methods research were

At least 2 lines of a paragraph are at the bottom of the

Heading starts on new page, not alone at bottom of
prior page and at the start of the next page.

previous page.

Incorrect Examples

Medicine, MD; Doctor of Osteopathic Medicine, DO), physician assistants (PA) and nurses program...hal takes place 101 the LU 1 LalinX community. We also have a
community-based program in a school in [Southern Maryland).... That program
basically provides services to...newly arrived youth. And also, we have another
[LGBTQ health program] site in [Southern Maryland] that also has support groups
and activities, HIV testing, STI testing for the LGBTQ community [and] also serves
as a safe space. So ... it’s casier to understand [clinic 2] as divided as two: so, we
have the clinical services and the community services.

(nurse practitioner, NP; registered nurse, RN; licensed practical nurse, LPN). Eligibility was
determined based on two questions at the beginning of the survey. Details regarding participant
recruitment and sampling will be addressed further within the Methods section.

Materials Participant 2.2, the Chief Medical Officer, defines the mission of the organization:

121

ive Survey
Bell et al. (2013) utilized the TPB and KTA to develop a 19-item tool to assess the

knowledge, awareness, and practice of FH among general practitioners in Australia. Of the 19- Our mission s to provide culturally appropriate medical services... to our patients

‘without regard to ability to pay and are focus historically is on...the immigrant
community from Central America. Although...we have other types of patients.. .oy
strength is culturally appropriate services for that population.

itgms, seven items measured knowledge, three items measured awareness, and nine items

ured practice (Bell et al., 2013). This tool underwent content validation, adaptation, and
Participant 2.2 goes on to describe the clinical staff at the main medical site in Northwest

Heading alone at bottom of prior page. Should be
moved to top of next page.

Single line at bottom of page. This should be moved to
the top of the next page.
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TABLES AND FIGURES

Tables and figures should be numbered consecutively throughout the document and follow current APA style
and format. Numbering may refer to the chapter number, for example, Table 3.9 would refer to the ninth table
in chapter 3. The preferred style is Table and number, table title, and then table, each with one single line
between.

Table titles that exceed one line are single spaced. A single (1.0) space between table or figure number, table
or figure title and table or figure. A single (1.0) space between end of table or footnote and beginning of next
paragraph.

Unlike APA style manual, tables should not be double-spaced but instead should be single spaced. Figures and
tables always fit within the specified page margins when practicable. Larger, full-page tables may extend side
margins to 1-inch. Full-page tables must still include table number and title in standard format. Consider
landscape orientation for larger tables. Landscape orientation tables must still maintain page numbering in the
standard location.

Table or figure number, title, table/figure, and any footnote must be together on one page whenever
practicable. If a table must be split across pages, the header row of the table must appear on the second page.

Text in figures and tables are at least 8-point font and may be of a different type face. Colors may be used but
should not distract from the readability of the text. If using dark colors, change text to white for maximum
contrast.

All tables and figures should be ‘stand alone,’” that is, all information necessary to interpret the table must be
provided. Abbreviations and non-standard statistical notation should be described in a table footnote.
Footnotes are single spaced and no less than 8-point font. Follow APA format for footnotes and abbreviations,
including p-values.

An important note about adaptation of figures and copyright. In general, figures included within your
dissertation should be your own work. If using an adaptation of a previously published figure, you must follow
APA guidelines and provide the full citation in a footnote below the figure and clearly state that your figure was
adapted from or based on this work. If you are using a previously published figure in its entirety, you must note
this in the footnote along with the full citation. Minor, non-substantive changes to a figure are not adaptations.

If you are using figures provided during your coursework, you should check with the faculty member who taught
the course to ensure you have permission to use or adapt it. In this case, the footnote should not the develop
and state that it is used with their permission.

In all cases, it is the student’s responsibility to determine the precise source of the figure, whether permission is
needed to reproduce it within the dissertation, and to reference it appropriately. If permission to reproduce is
required, it is the student’s responsibility to obtain the necessary permissions for use to avoid copyright
infringement. For previously published figures, providing a full citation may not be sufficient to avoid copyright
infringement. Your last appendix should include any copyright permissions to reproduce. Students should check
with a GW Himmelfarb reference librarian if they have questions about figure copyright permissions. This
infographic on fair use may also be helpful: https://guides.himmelfarb.gwu.edu/ld.php?content id=52671407
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Figure 14a and 14b. Tables and Figures Examples.

Figure 14a. Table examples.
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Figure 14b. Figure examples.
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QUALITATIVE DATA AND QUOTATIONS

Direct quotes from study participants are set apart and single spaced. APA guidance suggests quotes longer than
40 words are set apart and single spaced. The use sub-headings should provide additional or clarifying
information for the reader. Although you may “anonymize” quotes, all quotes should be attributable to an
individual. Italicizing quotes is optional.

Figure 15. Qualitative data and quotation examples.
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REFERENCES

References should be inserted using reference management software. All references should follow current APA
format. References are single spaced with a single (1.0) blank line space between each reference. Page margins
are as for the rest of the document. Font is Times New Roman, 12-point. Page numbering follows consecutively
directly from the last page of Chapter 5.

It is your responsibility to ensure that you use the most current references available and that citations refer to the
correct references. Appropriate use of citations and references is a fundamental aspect of academic integrity.

APPENDICES

The content of appendices is largely dependent on the specific details of the study undertaken. As a general rule,
err on the side of sharing more, rather than less, information. At a minimum, appendices should include a copy
of the IRB approval (or the letter stating that the study is exempt), any consent/assent forms, and a list of
dissemination materials produced related to the dissertation such as meeting abstracts, posters.

Data collection forms are included if these are original to the dissertation study. Do not include materials
copyrighted by others in the appendices. Appendices are not required to follow the strict formatting guidelines
of the body of the dissertation; however, they should be readable and legible.

Appendices begin with a title page that lists the name of each appendix in the order in which they appear in the
text. This is also the order in which they appear in the appendices.
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Figure 16. References (Required) and Appendices (Recommended).
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All thumbnails in this guide are taken from or adapted from the dissertations of students who have graduated
from the PhD in THS and can be found at Himmelfarb Health Sciences Research Commons. Dissertations prior
to 2023 were not checked for format compliance and should not be used as a guide to correct format of
dissertations.
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OTHER CONSIDERATIONS

Fair use of text and figures

Fair use refers to using materials (such as tables, figures, text) in your own work that were created by others. For
example, you may wish to include a copy of an image of the CFIR model within your dissertation. In general, make
limited and judicious use of other's materials, and when you do, cite that material appropriately. Whenever
possible, request use from the copyright holder. In the case that you need to modify a figure to reflect the nuances
of your own study, careful reference to original sources is required.

If you have questions about including material from other sources within you dissertation, please contact a GW
librarian. GW Libraries has additional information regarding fair use and copyright issues that you are responsible
for reading here.

If you publish part of your dissertation before final deposit of the written dissertation in Himmelfarb Research
Commons, you may have given up rights to material. This will vary by journal and students, chairs, and committee
should check on this issue at the time of submission to the journal. In general, journals have policies regarding
use of pre-publication versions. Students including published manuscripts will generally include the pre-
publication version approved by the relevant journal. Use Sherpa-Romeo for guidance.

Academic Honesty and Integrity

Students in the PhD in THS program are taught how to correctly cite and avoid plagiarism during orientation and
each subsequent semester, the University policy regarding plagiarism is documented in course syllabi. As you
move from the didactic portion of the program to the dissertation phase, it is equally important that you do not
plagiarize others’ work within your dissertation. For University guidance on plagiarism refer to the following
website.

Academic honesty and integrity in the doctoral dissertation go beyond the written text. As a collaborative activity
that reflects the principles of team science, the doctoral dissertation should reflect honest acknowledgement of
the work done by the student/candidate and the work done by others including, but not limited to, the
dissertation chair and committee members, and readers. Other individuals whose contributions should be fully
acknowledged include those providing methodological support (e.g., statisticians, qualitative coding experts),
access to and/or recruitment of study participants, access to secondary data, logistical support, and
writing/editing services. The acknowledgements page is an important venue for providing full and clear credit for
materials, intellectual contributions, and time and effort that substantively contributed to the work of the
dissertation research and written dissertation.

Acknowledging receipt of grant, award, or other funding to directly support the dissertation work is required.

Writing/Editing services

Students who require support with editing and formatting their dissertation may choose to hire a consultant for
such purposes. Students are reminded of the high standards for academic honesty to which the program holds
students and that ‘ghost’ writing of dissertations or even substantive re-writing of material by an editor will not
be tolerated.
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FORMAT APPROVAL

Review Process

Initial review of the dissertation format occurs in the semester prior to the dissertation defense. Request a
preliminary dissertation format review from the Director of Doctoral Research. When requesting a preliminary
review, both the candidate and the dissertation chair should state that every good faith effort has been made to
align the written dissertation to this style guide. Revisions and feedback are expected, but submission of a
dissertation with little effort to follow the style guide will be summarily returned. This may delay dissertation
defense. The dissertation defense may not be scheduled without an approved preliminary review of your written
dissertation. Plan on at least 3-4 weeks to receive comments and feedback on your dissertation format.

Review Submission Requirements

For the preliminary review, you will need to submit the title page, all front matter, chapters 1, 2, and 3, references,
and appendices, in Word format. While these materials may not be in final form and/or entirely complete, they
should be formatted in compliance with the style guide and include as much material as you have at the time of
submission.

Review Summary Form

The review summary form will provide feedback on necessary revisions to the format that need to be made before
final review. The review will provide feedback on the following areas:

e Margins
e Font/Typeface
e Headings

e Line spacing, Indents, and Alignment

e Paragraph Spacing

e Headers, Footers, and Page Numbering
e Table of Contents

e Tables and Figures

Not every instance of a needed correction will be detailed. It is the student’s responsibility to make needed
changes throughout the document.

Final Summary Review

Prior to depositing the dissertation in Himmelfarb Research Commons, the student must receive final approval of
the written dissertation from the program. Himmelfarb librarians will not upload a dissertation without form CP5:
Final Approval of the Written Dissertation. Please allow at least one week for final review. The review may not be
initiated until after form CP4: Final Approval of Dissertation Revisions is signed and filed.
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TIMELINES AND GRADUATION

Dissertation Review, defense, and deposit timeline and deadlines

For a detailed presentation of timelines, students are referred to the Guide to Planning the Dissertation Defense.
Students are advised that final dates vary by semester of graduation. Latest dates for request final review are:

e Spring Graduation: Friday, 3" week April

e Summer Graduation: Friday, 1t week August

e Fall Graduation: Friday, 2" week November

Depositing the dissertation in HS Research Commons
Students must deposit the final approved version of their written dissertation to Himmelfarb Research Commons

and the entry must be visible to the Director of Doctoral Research before clearance for graduation is provided.

Answers to many questions related to Research Commons are available at the following website. Students should
consult with the Metadata and Scholarly Publishing Librarian, at hsrc@gwu.edu for more details about the
submission process.

Copyright and Embargoing and Open Access Policy

Students who plan to publish their work in the years after dissertation defense may choose to embargo their
dissertation for up to three years. You may not embargo your work for longer than three years. Depositing the
dissertation to Research Commons does not constitute publishing and students may publish with their
collaborators in the future. As of July 2022, the PhD in THS program does not have a policy regarding Open
Access of data from student dissertations.
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Frequently Asked Questions (FAQS)

How early can | submit a draft of my written dissertation for format review?

You can submit your preliminary components of your written dissertation for format review as soon as
you are able after successful proposal defense. You do not need to wait until the latest date provided
on the Gantt chart. In fact, the program recommends you submit your written dissertation for format
review as early as possible.

When does the program do a final review of my written dissertation?

The program conducts a final review and approval of written dissertation format after final approval is
provided by the chair/committee.

Can | schedule my dissertation defense date (future), at the same time | submit my draft for
review?

We recommend that you submit your written dissertation well in advance of planning your dissertation
defense. You can submit the draft sections of your written dissertation any time after your proposal
defense. The dates provided on the Gantt chart are the absolute latest by which the program can
reasonably support graduation in the desired semester.

How final must the draft be that is submitted for pre-review?

The draft must include the relevant components listed in the style guide. You may submit your written
dissertation draft any time after your successful proposal defense. Please remember, as stated in the
style guide, you must have made a good faith effort to follow the style guide before submitting it for
program review.

Can | have someone format my written dissertation for me?

Students are welcome to provide this style guide to an editor to format their written dissertation. The
program does not provide financial support for formatting and students considering using an editor
will need to locate and pay for those services on their own. Remember that the program has high
standards for academic integrity and editors may not be hired to write the content of the dissertation.

THE GEORGE WASHINGTON UNIVERSITY
SCHOOL OF MEDICINE AND HEALTH SCIENCES



Style Guide Pagel 43 |

APPENDICES

Summary Review Form

This is a sample of the type of format feedback the student will be provided. Actual form may vary
from the example provided.

Dissertation Page Templates

These pages are for review only. They provide details of margin and line spaces that may be helpful.
Students should download the template pages provided on the program website to use for setting
up their dissertation.
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PhD in THS Format and Style Checklist

Name: Date:
o Title page format
e Template used is correct .
¢ Candidate's name and degrees o
e Chair's name, degree(s), department .
e Title, date .
e Other o
o Front Matter Sections are in specified order
e Title Page (Required) .
e Certification Page (Required) °
e Copyright Page (Optional) )
e Dedication (Optional) .
e Acknowledgments (Recommended) .
e Abstract (Required) .
e Table of Contents (Required) .
e List of Figures (Required if figures are used) o
e List of Tables (Required if tables are used) .
e List of Abbreviations (Recommended) .
¢ Glossary of Terms (Optional) .
e Other o
o Style
e Margins consistent and correct, justification .
correct
e Headings consistent (including font size, )
typeface)
e Only chapter titles use level 1 heading style o
e Times New Roman font used throughout o
e Font size, typeface, consistent o
¢ No font less than 8-point, including figures o
and tables
e Paragraphs appropriately indented .
e Double line spacing of text (except for .
longer quotes)
e Page numbering — Roman numerals for front )
matter; Arabic for main body and
appendices; bottom center
e Headings - follows APA current format )
e Other o

o Participant Quotes and Published Quotes and
Citations

e Longer quotes are indented, single spaced, .
fully justification
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e Participant attribution provided

e Long quotes (greater than 2-3 lines) from
published sources are used sparingly

e Other

o Tables and Figures

e Numbering format correct

e Table and figure heading format correct

e Footnotes correct, including abbreviations

e Tables are single spaced

e Tables and figures are within required

margins

e 8-point font or larger in all tables and
figures

e Other

o References

e Current APA format used

e Inserted with reference management
software

e Other

o Appendices

e Page numbering consistent and correct

e Title pages and/or headings

e Other

Plagiarism Check

e Turnitin score

e Other check score
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Abstract

Dissertation Title: Center the Text, Capitalize Important Words and Ensure that the Title
is Single Spaced if it Runs More Than One Line
Background: This is the style for a structured abstract. Insert background
information here. Text here is indented on the first line of the paragraph with the
paragraph title in bold. The text is left justified. There are no spaces between paragraphs.
Objective: Text here is indented on the first line of the paragraph with the

paragraph title in bold. The text is left justified. There are no spaces between paragraphs.
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Abstract

Dissertation Title: Center the Text, Capitalize Important Words and Ensure that the Title
is Single Spaced if it Runs More Than One Line
This is the style for an unstructured abstract. Text here is indented on the first line
of each new paragraph. The text is left justified. There are no spaces between paragraphs.
Text here is indented on the first line of the paragraph. The text is left justified.

There are no spaces between paragraphs.
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Chapter 1: Introduction (or your heading)

First Section Header in Level Two Format

The text in the chapters of the dissertation is double-spaced, with the first line of
each paragraph indented. Titles throughout the chapters are left justified, may be bold
or italics but must be consistent throughout the text. Details regarding the different
levels of headings are described in the style guide. The text and headings of chapters
are Times New Roman, 12-point. Heading styles follow current APA format as

described in Style Guide.



Chapter 2: Literature Review (or your heading)

First Section Header in Level Two Format

The text in the chapters of the dissertation is double-spaced, with the first line of
each paragraph indented. Titles throughout the chapters are left justified, may be bold
or italics but must be consistent throughout the text. Details regarding the different
levels of headings are described in the style guide. The text and headings of chapters
are Times New Roman, 12-point. Heading styles follow current APA format as

described in Style Guide.



Chapter 3: Methods (or your heading)

First Section Header in Level Two Format

The text in the chapters of the dissertation is double-spaced, with the first line of
each paragraph indented. Titles throughout the chapters are left justified, may be bold
or italics but must be consistent throughout the text. Details regarding the different
levels of headings are described in the style guide. The text and headings of chapters
are Times New Roman, 12-point. Heading styles follow current APA format as

described in Style Guide.



Chapter 4: Results (or your heading)

First Section Header in Level Two Format

The text in the chapters of the dissertation is double-spaced, with the first line of
each paragraph indented. Titles throughout the chapters are left justified, may be bold
or italics but must be consistent throughout the text. Details regarding the different
levels of headings are described in the style guide. The text and headings of chapters
are Times New Roman, 12-point. Heading styles follow current APA format as

described in Style Guide.



Chapter 5: Discussion, Conclusion (or your heading)

First Section Header in Level Two Format

The text in the chapters of the dissertation is double-spaced, with the first line of
each paragraph indented. Titles throughout the chapters are left justified, may be bold
or italics but must be consistent throughout the text. Details regarding the different
levels of headings are described in the style guide. The text and headings of chapters
are Times New Roman, 12-point. Heading styles follow current APA format as

described in Style Guide.
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Start references here. All references should be entered using reference management
software. References must follow current APA format.
Typeface for references is Times New Roman and font size is 12-point.

Single spacing within entries; double spacing between entries.



Appendices

Appendix A:Add the Title of Appendix A here.
Appendix B: Add the Title of Appendix B here.
Appendix C: Add the Title of Appendix C here.

Continue to list titles of all appendices.



Appendix A

Title of Appendix A Here

Begin Appendix material here. Appendix material may be single- or double-
spaced but must comply with all page margins.

Copyright permissions, if any, should be placed in the last appendix of the
manuscript.



